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. • rmiLm manual of field operations has bean prepared byj 
High^Scopa:Po'un(|ation* for field, staff of the Project . 
DevelopffiSntal Continuity (PDC) Evaluatibn. It is dasighed 
to help , you in your work as aln observer/tester. 

Ill this manual we explaitt the PDC program,, including 
Its evkluation^ and describe the procedures thmt you should 
follow, this spring. . We have also attetnpted to provide ' ■ 
examples of different situations you may encounter while, 
observing or testing and •methods, of dealing with them if^ 
they. do occur. - " ^ - 

Please read the raanual carefully and don't hesitate to 
ask questions about the PDC evaluation or your invdlvtment 
in it. We want to stress how important you are to the- 
success of the evaluation effort. > It is your r^sponsibyAty 
to obtain complete and accurate information-f rom'the chK- 
dren tested this •fall, since these data will be used to^— ^' 
evaluate program effects. In turn, much of 'the credit, of 
the evaluation's success will go to you, our field staff. 



High/Scope Eaticational Research Poundatiori' 




*We wish to acknowledge the/contisibutions of Marrit Nauta 
and the staff at Abt Associates, Inc. of Cambridge, Mass. 
who assisted us in the preparation of this manual. 



A. 'introduction / 



- , Tha Prolect Developmental Continuity ^Program f " 

-Project Developmental Cpntinuity (PDC) is a national' 

■ damohstration ' program established in 1974' by the Office 
of Child Development of the U.S. Department of Health, 

; Education and Welfare, The program /is in opetatlon in 
•13 sites throughout the nation and its aim is to promote 
the "social competence" or /'everyday effectflmaass" of 
children by increasing the continuity of ^ad Start and 
elementary sq^hool goals, methodf and services as they 

.affect ^4- through S-year-old children and their families. 
The 13 PDC sites vary greatly in terms of locale and 
ethnic and cultural backgrounds of residents. The sites ' 
ate located in rural , urban and suburban areas and serve 

.the following ethnic groups— Black, ^hite, Spanish-speaking, 
Migrant and Native American (Navajo). 



The^Project Developmental ••Continuity Evaluation ■ 

In 'November/ 197'4 the High/Scope Educational Research 
Foundation and its subcontractor. Development Associates, Inc. 
of wyXington, D.C., were awarded a contract for conducting 
the evaluation of Project Developmental Continuity. The 
evaluation is multifaceted and is designed to answer ♦ 
questions about- the program, its effectiveness apd its 
costs. The PDC evaluation focuses on four factors t^ be 
examined over__^__t^ree year period i' 

. ■ - \ ■ 

The process of program development and implementatibny 

• Compliance with Deveiopmantal Continuity^^idelinee ; " 

• .The degree to which implementation ocGure and ant 

assessment of program costs; 

• Cld.ld development outcomes and organizational 
changes resulting from program implementation. 

. ' During the planning year (1974-75), the evaluation 
focused on assessing |^he| planning process that occurred at 
eaph PDC site. Two visits were made to each of the PDC programs 



to intervifew.PDC staff, elementary school and Head Start ■ 
teachers, parents, and adiriinistrators. On'the basis of 
the information gathered, a case study was prepared far 
each program which^ attempted to describe and analyze 
its progress in planning yeaf activities. The infpt- 
5*2^^. letted during^hese , visits, was also used to ' 
.determine whether or not the program was addressing * 
the PDC guidelines. Field visits.. are being continued 
during Year fii {1976-77) and Sfolrtatibn on the degree . 
of program implementation and costs is being collected. 
The procedures for assessing institwtional/o^ganizational 
changes will be used on a sample of teachers and parents 
from PDC and comparison' groups at most of the "sites this 
spring. Child outcome measures which were pilotT tested 
during Year ii were administered last fall to PDC and 
comparison H#ad Start children in 12 sites. These children 
will be tested again this spring. The data collected 
this, year will be analyzed- to determine similarities and *' 
differences between the two groups — pDC and comparison. 

These child outcome measures are administered on an 
individual basis and cover the following areasi socio- . 
emotional, psychomotor, cognitive and language. Information 
on these variables is collected -in various' ways, such as 
teacher rating scales, child measures, classroom observations 
,and school records'. Institutional changes will be assessed" 
through the use of teacher and parent questionnaires. 
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;B. FIELD ORGANXZATION FOR DATA cbLLECTIO^ 



As aita interviewers, you have been hired to do 
two things I (1) to spend sonie time in Head Start class- 
rooms observing .children and recording what they do' and 
^th whom , they.^^ (2) to adrninister some teats 

•to the Head Start chi'ldren. These observations /and 
tests make-up the PDC evaluation package .. We will provide 
y^ With special training in these areas to teach you how 
td observe ^ng children in the classroom and how to 
aaminister tests to young children. 



The Organizational Structure . 

The following chart, shows the organizational structure 
and role responsibilities for ft^dividuals who will be 
involved in .the spring 1977 data collection effort • 



Supervisor of Field Operations 
Mary Morris 
High/ScO/pe Foundation 



Site 
MonitOTT 



Site 
Coordinators 

— ; 
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Reeponaibaa for 
Qvarall taster 

^alning and coordination 
of\ the entire data col- 
lerotion effort, 

eponeible for training 
d monitoring teeters. 



Reeponsible for coordin- 
ating site operations^ 
checkings logging and 
then mailing evaluation 
package matariala back to 
High/Scope^ and also 
administering tes tsy 
observing children^ and 
monitoring testa* 

Responsible for the data 
cdllection (adminiitering 
'the tests to children 
and observir^g them in the 
classroom) and for moni- 
toring each other, ^ 



*In moat cases only one tester from each site will be 'collecting the 
observation data since it can be completed in one week. Thus, not all ^ 
testers will be trained to use the observation aystem.* ' 



. " . Job Desorlptibni" 

The job (leMriptions for the site monitors, site 
coordinators and^esters are -as follows i ^ 



Site Monitors 



Spend two or three days in pach of 2 sitef to train- and 
monitor testers in the entire vevaluation package . 



gite Coordina tors . 

■ « 

1. Meet with the Head Start Director and PDC Coordinator 
to discuss the scheduling of PDq observing/testing. 

2. Meet with each Head^Start teacher to introduce the 
testers to her and to inform her,' of the testing schedule 
and what it will entail. it IS very IMPORTANT THAT THE 
TEACHERS BE FUELY INFORMED ABOUT THE OBSERVATIONS AND 
CHILD TESTS For eicample, the teacher should be told 
that the t#Bter will spend some time interacting with 

■ children, that the tester needs a room to conduct the 

testing, that there will be some observation in the 
• classroom, and so on. OFFER TO DEMONSTRATE' SOME OP THE 
CHILD TESTS OR TO EXPLAIN THE OBSERVATION SYSTEM IN SOME 
DETAIL AND DO SO IF THE TEACHERS EXPRESS AN INTEREST. 

3. Collect completed test protocols weekly from the , 

- testers and review them thoroughly for completeness 
and accuracy, using the checklist that you will receive. 

4. Hold weekly meetings ( if necessary ) with the testers ' 

to discuss completed protocols, review testing situations 
observation procedures , and so forth, and answer any 
questions. (Conduct additional training if needed) . 



■J 



5. 



Keep traek. of all *data making sure that' each chll* 
receiyes air the measures he/sha should "aha mail " 



6. 



™th«= e©fflpl.ated=.Jjits_^ Hig^ If any 

data are missing yovi are respWfl1^iB-*or-'^ 
e^lainlni^'why It wasn ' t coliected or for .collectlriF 

« 1 ' _ ■ ' 

- ^ ^ ^. . ■ . - , ■ -~ V- " 

JCeep • the ^gh/Scope SupOTvi30tf--©#_Meld:2gerations 
Informed of tester Rerformanee and report any 
ons.ite.problems to her. Call Mary Morris COLLECT at 
(313) 4-e5-2000.- - ^ * twA « 

Comi^ettt tasks listed for testers bel^^ , ^ ^ 

Testers' (and Site Coordinators) ■ . . - ■ ■ • » • 

1. Acoompany your Site Coordinator to meet Head Start teachers, 

2. Spend two half -days in each classroom prior t^ the start 
of observing/ testing to familiarize yourself ^Ith the 

^children and vice versa, . 1 ' 

3. Collect classroom observation data on individual 
' children and conduct individual child tests. 

4. Monitor one other tester on a weekly basis (for example, 

, sit in on a test session with another tester, score ' 

along with her, fill out the monitoring sheet and 
discuss errors). , . 

5. Notify teachers of observation/testing schedule 3 to 4 

• days prior to going into a particular classroom/center. 

6. Givei all completed protocols to your Site Coordinator 
' weekly. , - 

7. Meet weekly ( if necessary ) with your Site CoordinatLr 
to discuss any prbblems, receive additional training, 
and so forth. f , 

8. Report any problems to your Site Coordinator irnmediately . 

9. Document time spent traveling and observing/testing 
p 'and record mileage to and from schools. 



/ 
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Initial Planning Activities >° - 

Even, though, you were.' not involve^ in -^h^initial 
planning activities €or the. evaluation, it will be useful 
for 'you to know what has occurred in the evaluation 
prior to this training session^ . „ ' 

Correspondence with Parents ' ■ 

Through the efforts of , personnel at eaah PDC site, 
last fall. Head Start .parents were given letters explaining ■ 
Project Developmental Continuity and High/Scope Foundation's 
r,equest to include their' child In the evaluation sample. 
Attached 'to eaqh letter was a parent permission, slip which . 
parents had the option of signing., The signed permission 
slips jwere collected by site personnel (Including testers) i > 
andrwere sent to Mary Morris. The children for' whom .a . ' 
parent 'permission was collected were included in the PjD'C 
evaluation and will be tested-this spring. As noted in ,> 
the permission slip, parents can withdraw their permission 
t°,P«.^tiGlpate in the evaluation whenever they wish. 



Establishing Contact with Site' Personnel 

. < Last fall letters explaining the e-O-aluatlon package, 
tester duties , and •the observation/test schedule were 
sent, to each teacher .involvedv to each PDC Coordinator, 
and^ to some Head Start directors and elementary- school 
principals. A brief letter 'detailing the spring data 
collection period has been sent to all Head Start teachers, ' 
PDC Coordinators, and Head Start Directors and principals.^ 

■ ' . '• ' \ s 

4 - , - , . ' . is 

Dist ribution of Test Materials 

— — — s — ____________ , ' " 

Th-e printed test materials, iricluding the test booklets, 
observation record sHeets,,and child packets have been sent 
to =each PDClCpordlnatbr and the material^ needed to administer 
the various ^sts are- already on-site.'. Class rosters have ■ 
been prepared and will be given to you during the oir-site 
training session. usual, each tester will be assigned 

to both PDC and comparison *&ead 'Start claarfes. We will try 
to arrange the schedule such that, for experienced teaters,^- 
you ,a^e. ass^igned to the same classes you had in the fall^ 



4^ y: s 



. You should make every effort to administer thfe e 
test paakage to each child on the list ~ in -addition to 
observino/each child on the li^t; If for some reason 
IS not •^s ted, e.g., moved, in the hospital, refused, 
make natm of this on your rostej and' tell' the 'Supervis 
of Field Operations (Mary Morris) why the child was ' no 
tested. " . . 



re 

a child 

etc.,' , 
or 
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C.' /GENERAL PROCEQUftES TO BE FOLLOWED AT EACH STg?E 

Outlined below, are' the specific procedures £hat should 
be followed during the spring data colleption period. 

^ . . Confident iality' of Information" - ■ ' 

ALL INFORMATION COLLECTED BY YOU ON INDIVIDUAL 
, CHILDREN MUST BE . KEPT STRICTLY CQNPIdENTIAL . 

Under no •circumstances are ^-ou to discuss test results 
or other collected inforrtation with parents teachers 'or 
other persons involved' in Head Start or PDC,' or anyone 
else excepb your Site Coordinator. Also, be careful not 
^ to leave test protocols fn the roonis whefe they were adm'inis- 
' tered, or other, locations where they can be easily picked 
up by other persons. ' , ■ 7. > 

To insure conjidentiality of information, you will 
be asked, to sign ^n Affidavit of Confidentialdtv at the 
training' conference (see Attachmentt A) . 

Meeting with Teaghers 

Eiurin^ the week of March 7^. the site coordinator should 
— .^^ontact t^^ PDC Coordinator and Head Start Director and set 
Up a-'^me^ng with ^he Head Start teachers whose classrooms 
will to^ involved in data collection.- In tadWlng with the^ / 
i. PDC qtoordinator, -the site coordinator should mentloh the ' ' 
start- of testing the following week, indicate the teachers - 
vfhose classrooms will be involved initially, and work out any 
. problems with locating ,s^ace do the testing. - " 

The site coordinator should then meet with the Head 
Start teachers whose children will be involved in the 
obserYations/tests either individually, or as a group; which-^ 
ever is most convenient for all concerned, and introduce them ' 
to. the testers and inform them of the schedule. This, meeting 
should take place^ as soon as possible after the training 
session so the testing can., begin immediately. The site 
coordirjator should volunteeo-'^o explain, the child tests and ^ 
the child observation system^'^to the teachers,^ If the teachers 
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prefer to set up another meeting for this, 'the site coordinator 
/should arrange it. Thus, before you go into a classroom 

on March 14th to get ac^juainted with the children you 
- should have met the teacher, have explained the observations 

■and ^asts to her and have given her an indication of "ho* / 

long ytiu will be working with children in' her class. 




You may do observations during a class party but since 
testing takes the child out of the classropm,. don ' t attempt 
•t9 test a child during a special class Went. So thdt ' the 
data collection qan be cpmpleted on time, however, the child 
should be available for testing throughout the regular routine 
Head Start school day, except for snacks or meals'. 

\ You should give the classroom teacher,- at the start of 
testing, your testing schedule for the next '5 days. For 
example, you might give a teacher the following schedule! 
Monday 9/27, 9:00 Mary; 9j.30 Marty? lOsOO Art; 10:30 Allen; 
11:00 Nancy. In this ™y the teacher will know in a'dvance 
when and with wham you %ill be -working. REMEMBER/- THAT WE 
RE TRYING TO IN^RUPT THE TEACHERS ' j SCHEDULES' AB LITTLE 
S POSSIBLE^ ■■, TRY' TO BE AS ACCOMMODATING* AS POSSIBLE IM ALL 
CIRCUMSTANCES YET mKE MAXIMAL USE OS"! THE SCHOOL DAY HOURS. , 

L ^ ■ ^ - ■ : ^ 

_ -- ' ^ ' r , 

Before You Observe and Test Children 1 

. It is vary ir^ortant that the child feel at ease in 
the observing/testing. situatiTon' since that will influence 
his^ performance. Therefore, ifter ^ou have been assigned 
your Head Start class (es) and childre^n and have, met 'with 
the classroom teacher / you will ^spend^^one to two/^alf-days 
in the classroom getting acquainted with the . chirdren and 
familiarizing yourself with their roptlne. If possible, ^ 
you will^ be assigned to the same classes you worked in 
during the fall ^atk collection periqd. The children, 
therefore, will Jop- more familiar with you* Interact with ) 
the children in the classroom (with the teacher's parmisid^n) ^ 
If you are collecting the classroom observation data, spend C 
this get-acquainted time only in classrooms where you will be 
testing and not in classrooms where you will be observing. * 





. . V Sequericte of Observation and Tests 

, . • r,Tho5^e of you who are not observing. 'children wili 'be-gin. •■ 
K>^esting: immediately after you have spent one to two days in 
4 ' t|ie classroom getting acquainted. Those testerp who ar,e 

,' cfellecting the classroom observation dkta should complete tha 
j^bservations on all of the children befb-g,e starting to test 
children. ge sure to spend at least one get-acquainted iay/.in 
.the classrooms where you will be testing after you cdmplete ' 
the, obse^vatidns and before you start the indimdual testina 
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Observations and Test Sessions 



. , J® mentioned, let lists o£-the children to be tested - 
nav^ been prepar.ed. 'phe children, are fiated according 
to thei^ fall testing date and sJjould be tested in fih^ -order 
. they are listed so that the interval "between 'fall and' spring v 
testing is about i;he same for all children.) You should ■ ■ 

always have a schedule of when and which oh'ildr^ will be ' 
. tes^^d for the neitt 3 to 4 days. The classroom^eacher 
should be given sich a schedule^ko that she knows which 
children will be tested .over the next couple of days.' An 
eKample of a testing schedule .is siiown in Figure 2. ' " 

^ ' • . ' 

f ^hei% Not TO Observe and Test Handicapped Children 
- - .. ^ ^ ' ' ■ " ~ ^ - ■' ' .- 

Some of the childre'n Qn your class roster may be 
handicapped.. You will haye to make a decision as to which, ' 
of the tests are ^ppr^rlate for a handicapped child. 
. Children designated as mentally handicapped should not be 
part of the sample and should not be on your rosters" DO 
NOT OBSERVE AND TEST;THESE CHILDREN and Micate this on - 
your evaluation package roster. (Futther instructions ^ for 
testing other types of handicapped ' children can be found^ 
in Section EJ When a decision is made not to observe and/or 
teat a child, you should write the cotnplete reason, on th^ 
;PDC leyaluation ^package roster--i^ Qi?handicat^ . . 

if this is the reason and relay this information ^ to Mary Morris 

Flnalizatlon of Center Visit 

Even though during the initial meeting the teachers 
will have been given a general idea of when their children 
will be observed and tested,, you must give them your 
testing schedule for at least the next 3r4 days before 
you start your get-acquadnted testing procep.s. 'For exkmple, 
^ if :.-yau are finishing up at Center on Monday a'nd pl4n to ^ ' * 
start Center B on Tuesday, visit the Center B teacher on the 
previous Thursday or Friday to confirm when you'll be in 

\ her classroom and which children you'll be working with 

* du^ring the first 3-4 days, ^ 

In other words, remind the teacher that you will be 
spending. Tuesday and possibly Wednesday in her classroom 
interadti'ng with the children an^.will be administering thky % 
test package to individual ahildtAK diiring the following 
week and a half, ' ' ^ 

ALWAYS THANK TEACHERS, CENTER DIRECIORSV '^AND HEAD * ' 
^START DIRECTORS FOR THEIR COOPERATION. \ ' . 
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PDC Evaluation Package Roster*, (sample^ * ' i 

' • ■ : Head Start Canter ABC's 



Site HORMLK, CONN, s 



Teacher J. JONlS 




Brown, John 
Carollp, Betti 
Hill, Sam 



1 ■ 



Cy OBS A/H/A 



evMtimn£.of the namer of the tests to be given are indicate? beside eac 
d's name. , To indicate that a test has been administered circle or X the 



child 

test abbreviation, 



V 
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' "i ''■ 

SAMPLl SCHIDULE FOR TESTER MD TEACHER 



Given:, 18 kids/clajs ' 
^ AM diss I 9!0Q-Ui30 
PM elass: 1:00- 3!30 





MONDAY 


. TUESDAY 




T'HURSDAY 


FRIDAY 


TOTALS 


i 

i 


Get aequainted 


Get acquiinted 
[tJse your jadg- 
s^mnt; 1/2 day 
MY be enough) 


9 ; 10-9 1 50 Bjian 
10 i 00-10 1 43 Su@ 
10 145-11 -20 
, Miuresn 

3 


9 1 10-9 1 50 te 
10s00-10:40 
,. , Citherine 
10;45=lli20 Mike 

• (5 


9 1 10-9: SO Chris 
10:00-10-40 Kim 
10:45-11:20 Joan 

0 


9 Sessions 


\ 


Get acquaintid 


^ilO-liSO Art 
2 1 00-2 -40 Lynn 


IdO-liSO Renae 
25 00-21 40 Cheryl 


ia0-l:50 Sherry 
2:00=1:40 Jon- 






Class 




2 1^5-3 1 20 Judy^ 


2 i 45-3 1 20 Brenda 


2:45-3:20 Sharon 




9 Sissiohs 






■ . : 3 ' 










Heek J; 
Marsh 12 




V. ^ 








J 




MONDAY ■ 


i| 

TlfesDAY^ , 


WEDNESDAY 


THURSDAY 


. FRIDAY 


t TOTALS 


f 

am' 
Class 


9: 0040^0. , 

Monitor other 
ti star on 
SesBion 

10!l5-lh3'0 
Giva -the session 

to Jake while 


9'sl0-9:50 Karl 
lQidp4Qi40 Mike 
10:45-11:20 Bach 

1 . © 


.i9a0-9?5'0 ' 

10iO0-10!4O 

10;45-11:20 

0 


'9:10-9i50 
10 1 00-10; 40, ■ 

1 

' © 


Git acquainted 
in 2nd class 


9 Sessions 


, PM ' 
Class 

i 


3 ^aisions 

: '(3), 


3 Sassions 


3 Sessions = 


Get. acquiintid 
in 2nd clasi 

E 


i 

f 

Gat aequainted 
in 2nd class 

3 


9 Sessions 



So ^roximataly mornings to test IS children complitely approximately 
aftirnoons'to test IS^^ildren complately r ' 



AttaGhmeht A 



Project Dev.elQpmental Continuity Evaluation " ^ 

% 



INTERVIEWER .AFFIDAVIT OF CONFIDE'NTIALITY OF DATA 



I understand that the data collected f orx^ tjie Developmental 
Continuity Evaluation conducted by .the High/Scope Edlica-* 
. tional Research Fqun^^on are confidential in nature and 
t^at I will not give ^ut any-^ortion of the interview 
ma^mrials or data to any persons other than representatives, 
of thf.^High/Sbop'e FoAindation. " v . 



(signature) 



(date) 



(Site) 
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, D. GENERAL INSTRUCTIONS FOR CHILD- OBSERVATIONS 



. ,,■ ■ The. POC .eiassroQm- Observation" Manual ^111 provide ■ . 
<, detailed informat-lon *on -how .to obs j'oung. chirdren, " 

, in. the classroom. • .In this secVion ,.)we will' brlef ly o-u^line 
the steps that ahould be followed to prepare for the 
observations . ■ r ^ 

^'^ Dally Prepai-atlon of Mater ials 

r ■ ' - ■ ^ . I ^_ . . . 

> During the evening, prior to observirig In the class- 
room, you should do. the following - . " . . 

1.^ Check to see. which children will be observed 
>the next day and have alternates selected In 
i case a child (children) Is (are) ^ absent; \ 

2* Prepare your observatie&i .materials^ forNeKample ^ ^ 
^ pencils, Glipboards, rehord sheets, cassette. 

tape, tape recorder, extra batteries^ eaSplug, " 
and observation manual)* , * 

'3* Fill out some of the identification information 
on the' record sheets (for example, teacher. Head 
Start center, date, observer, and so on). You' 
may want to wait to filL in a' child's name In 
^ case he/she Is, absent and you. have to pick an 
alternate . ^ ^ ^ 

- ' . ^ Getting AcgWlnted 

Since only one person lin most of' the sites is collecting 
the obserYation data, he/sh^^ill spend ^one-half day in each 
classroom collecting it angno^et-acqualnted time wiil be 
needed--eKcept for those classes in which he/she will be 
testing children. . The get-acquainted ^ays for these classes 
should come after the observations are completed* 



4 /• / 



■> 
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^ ^ . E. GE^qERAL INSTRUCTIONS FOR CHILD TESTS 



. Chi Id ^es t . Package 



' ; Administration of the child tests shouid begin immediately 
after your get-acquainted day, regardless of whether or not 
the child has been observed by the observer. * 

, The tests that 'have been selected fdr use in the PDC 
evaluation are listed by site in Figure 3. In addition, 
you widl fill gut-a Pupil , Observation, Checklist (FOCL) 
after the final interviewing session A brief description 
of each of the instruments and the materials you will 
nee|. for them can' be found in Attachment B at" the end of ' 
this section. The entire set of interviews has be^en 
tran^la^pd into Sp^ish and will be administered in Spanish 
in pel Rio, Visalia^ and Norwalk to those children whos^e 
dominant language is^ Spanish* - 

■ ■ - ' ■ 

If a Child is Handicapped ^' 

Administer onl/ the: apprppriate interviews to handicapped 
children (other than it^ntally handicapped ) who kre inGiuded 
on your roster Jif any) For example/ if a child is physically 
handicapped you may not be able to administer all of the 
Arm Coordination test or, if the' child has a speech problem 
you may not be able to administer some. of the verbal inter- 
views (for .example. Verbal Memory / Verbal Fluency ,.%IPS , 
.and so on) , USE I^UR mST^ JUDGMENT IN DECIDING WHICH INTERVIEWS 
ARE APPROPRIATE TO GIVE TO THE ^CHILD;, Record on the PDC \~ 
evaluation package roster your reasons^ for not. administering 
ja te^ anff tell t^e |upervisor of Field Operations the reason; 

Ifl^a Child gpearis a' L^guage bthar Than English 




You should (ask the teacher if any of the students speak 
a language other than English. If she identifies such children 
you should do one of the following and record your reasons on 
the roster i ' ^ 

) If .the teacher idenlifies Spanish-speaking children 
in Dal Rio', Pueblo #r Visalia^ and if you speak 




4 
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Figure 3 



PDC EVtlUATION PACKAGE 



H 




OTHER MEAGRE 



-Admkist^sd to Spanish-spiaking childran in theia sitei. 



PDC ClagsroQin Obsaryation System 




I 


,1 

\x 


X 


I, 


1 




X 


t 


X 


V 

.. ^ 


Height and Weight 


■ X 


I 


X 




X 


X 


X 


X 


-. 1 


' X- 


X 


Pupil Obsamtion Checklist (POCL) 


I 

f 


1 


X 








I > 






X 


I 


Demographic InforpiatiQn Shsat 


■ X 


X 


J _^ 


'x 


x' 


k 


X 


I 


I: 


X 


X 


- . ^ -^^ \ 

Adulb. Language Check' ' > 


'■1 


4 












X 
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1^ 



. 3) If tlte teacher identifies children whose dominan,t 
language is not English but is a language other 
than Spanish, eliminate the child from the 
evaluation package , roster , indicAe your readon 
for doing so and - tell the Supervisor of Field 
Operations. if the child speaks* some Englisii, * 
go ahead, and talk with theCichild , and try to get 
* an indication ;of h^^^i^wledge of the . language * , : 
Decided whether/Sr not the child can be tested 
in English* \ ' ™ 

,4) If the child is Spanish-speaking in a site other 
than Del Rio,^ Pueblo, Norwalk, or Visalia and 
does not function well in English, eliminate the 
child from' the sample also, and tp.ll the Supervisor 
of Field Operations. - ' . ' ■ . ■ 



The Test Sequence 



r 



Number of Test Sessions Per Child \. 

The number of sessions , Required fco administer the 
entire set of test;! to an individual child will vary from 
^ site to site. ..^ J-i^the child is not bilinguar (Spanish- 
\ - English) the package s h ould be administered in one s^sion , • 
It may,, however, be necessary to schedule an" additional : 
session if the child refuses to participate in some tests,, 
becomes ill,- or becomes tired. If' you cannot finish in 
one session and an additional session is necessary , you 
should continue where you left off with the next test and 
follow the prescribe^ order of interview sequence, If^the * 
_ child tested is bilingual (Spahish-Engllsh) , the test package 

be large r and- shoul4-"^ "-4dministered over two sesRiomg: 

^ ) ' ^ — ; — — - — — - — 

' NO BILINGUAL CHILD; SHOULD BE TESTED ON TWO CONSEC- ' ' 
UTIVE DAYS BUT ALL TESTS FOR A PARTICULAR CHILD SHOULD BE ' 
COMPLETED WITHIN A TWO-WEEK PERIOD, . For example, if you 
give the first session ^ tests on one day, do not wait 
three weeks before you administer the second session. 
The time between the first and last session for an 
individual child should not exceed two weeks* . * 
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H THE TE^T ,PAGKA ADB^ISTERID IN THE SAB^-^: 

SEQUENCE AT^ ALL SitfES TO INSURE A STMDARD ADMINISTrnT^^N 
PROCEDURE, The testa to Jds administered are ftdloated • 



Regular Test Saguenoa ^ \ \ : - 

, , .. The following-isecSuence .ii^^^^-^ be followed ior Engl/sh- 
'lipeaking children^ ^ . 



TEST SESSION 



Interviews 

Bilingual Syntax Measure 
Verbal Memory 
Draw-A-Chfld . 
^Verbal Sluenay ^ c ^ ; 
PIPS ^ ' ' ^1." 
Arm Cobrdinat|.on. 



Tlnte Estimate 



10 miputes 
3 minutes 
3%.ifiinutes, 

^ 3 minutes' 
9 minutes 
3^ toifflit^s 



Tot^l Time I 




31 minute^ 



^ Although the testing time/ for the. session is astimated 
at 30 minutes^ you should ^plan on spending abput 35-40 
minutes with, the child^ allowing five-- ten minutes or so 
initially tp establish rapport. Other interruptions^ such 
as taking the qhild to the 'bathroom, also -take time. Remember 
that* the times given forl^eaoh test are only estimates—a^pa^^ 
ticular chil^ jhay take leas ffr more time. 

Bilingual interview Sequence -\ / ' ^ : , ' 

Bilingual _^Spanish-5ngliBh) children will reb^ive the 
tests in two sessions as in^icate'd below. 



FIRST SES 



3>nterviews 



Bilingual Syntax Measure 
(ih.SpMiish or English)* 



Total Time I 



Time Estimate 
10 minutes 



10 minutes 



erIq 



18 

27 



interyi 



. -Bilihgual Syntax MeAure* 
(in English, or Spanish) 
' Verbal Memory ' j\ 

.praw-A-Child 
■ .Verbal Fluency ' , 
*iPS 

Arm Cddrddnatlon , , .\ 



, Total Timer 



. Time Est jjnate 

r - ■ ■ 'f 

minutes' , 



I 



3" miliutes j 



3 minuter, 
3i minutaB' 
9 minutes 
3 minutes 

31 minutas 



PreparatiQn of MaTbertHls 

In p^aparatipn tor test administration, you should 
do tha. fol]4mag . things the ^evaning befora. your aohaduled 
saasiohpj . ^ . j 



1) 

J 



Cheek your we 
will ba^test 
(f iret< secon 
administered, 
order in whic 



, s, schedule tp sea ;whiah' children 
;^ha^next flay/ whiali session it xm 

and what tests netfd to be 
Children should be =;tis^;ad , in the 
they are listed on .the roster exaapt 
in those situations where the tester feels tha 
child is not ready to- be^ tested. In these situations 
the tester should best these children at a later 
time whan sh6 feels they are ready* 



2) Prepare the test materials that will be: needed, i 
test booklets, child pacjcets, PIPS cut=^outs, the 
beanbag^, target, etc. for Arm^ Coordination, etc. 



BE SURE TO REWCEW THE TESTS IF ' tBu HAVEN 'JT GIVEN THEM RECENTLY ^ 
OR IF YOU HAVE* HAD DIFFICULTY- IN ADMINISTERING- TBSM IN THE PAST. 

*You must alternate the , administration of the two versions 
of the BSM and indicate the order in which they were given on 
the cover "of the BSM. For example, the first child on your 
roster would be administered the BSM-Spanish during Session 1 
and the BSM-English during Session 2- the next bilingual child 
your list wouM' be administered .the BSM^-English during Session 
and t.he BSM-Spanish during Session 2 ; the tftird bilingMai child 
would receive the Spanish ,^drsion first and the' English version 



on 
1 



second, and so .on. Please write "Given First' 



or "Given Second" 



on the cover of the BSM booklet so We will know the order in 
whlS^v the two versions were administered to each child. 
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^: Eandlng Room in Whiah To Conduot the T^kfei" 



^he site coordiriator , when "meetint' with thd^ 
.v^ ,*<. Coordinator and/or the teactffers , should have informed them ■ ' 
'U/'V ?f the need for a room (away^|rom noise and distractions) ' 
: : . whach^ to conduefc^ thw:*estlng . You may :^ave to wytk with V% ^ 

principals and maiEfttfnance, personnel to find the rooms ahd^ 
materials needed. "IT SHOULD NOT BE PART' OP THE CLASSROOM ' ■ 

In: some cases the space limitations will'fee such "that it 
mayvbe necessary to use a closet or some ot'her small 

enclosurp. Use yquj judgment in .selecting thei most quiet ■ ■ ' 

and most pleasant place .possible. ' ' . 

: ' * ' ' ' Setting Up^A he Room . . ^ ^ 

The site coordinator will have also told the"^DC * 
Coordinator that a* table and two chairs are needed for' 
administering the tests, and that the table and one of the • 

S^^f\?*''"'-5 ^® If it is not possible to get ' • 

the table and.chairs, conduct the activities on the floor 

with the child, .^f there are any materials in the room that**" ' 

might distract a child, try to cover them or remove them 

from View. • ' . " - _ 

*' ■'T. . . . 

' , Selecting" the First Child To B e Tested . 

■iff': - ' ■ " • . .. ^--1 

As mentioned, you' will bw provided %iLtii class 
rosters. When you first enter the classroom at the begin- 
ning^of the morning/af ternoon, you should talk briefly with ' 
the teacher and- remind tfer which children you will be - ■ - 

4 4£f that morning/afternooh. ' 'At thls 'time she can '- ■/ 

^iden^y the child for you. .But, unless you faalYOu have • . ' 
.a positive relationship with the child, ask tr ,i teacher to '"'^ 
go pver to the child with you. Havp her explain to the 
' ■ 1°"^^^^^ tester) are going to be playing some ' * 

games with him/her and asking him/her some questions in a 
room _that is' a little more quiet than the classroom. If the 

' rSii ^ants the teacher to accompany,tooth of you to the testing - , 
.--room, tnat is fine. , . , , ^ 

. • . ^ ^' n ' - ^ - ' r- ■ ' ; 

. BOTH THE TEACHER AND THE TESTER SHpULD BE CAREFUL Nof *'i ^ 

TO USE THE WORD "TEST" VftjfiN TALKING TO THE CHILdV^ - S 

< ' . ^ •* ' ' ■ . 

; Also, most centers follow set routinas, such as 
breakfast, small group ^ime , free play .-and then clean up, 
etc. There are certain parts of the routine such as'breik- ' 
fast or snack time during which you shduld not conduct tests 
In other wprds, you should not ripiove the child from the ' 
slassroom during thesf times. Make certain that you / 
'familiarize yourself with the schedule of a particular 
class during the first day you" spend- in the class getting 
acquainted with the children, and schedule your testing 
sessions around these times.- Abdve all, BE FLEXIBLE. > 
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^« ' *' -'..^-fc;!. Gett±Sa Accruai 



J 



GettjEHq Acquainted 



; When taking a child out of the,»claisroom a;id into Wi''? 

rooa. J protesting, , talk n with =hiift-/*%ryw^^^ - : 

room and sp^nd five minutes or sow^^ing acquainted and 
. fnn!''fL before sta^^^| the test administration. 

.^One effective technique for relrfxlW children i'e the use of 
hand puppets.) You have been provided with a 'puizle that 
ygu can^use with the child td help "break the ice." rHowever; 
^^-w^yS" ?^ ^^^^ puzzle activity is frustrating for tfee 

or as viewed as anoWier^^ask for Him to completb jin " ' 
f'"fif3 not use it. Engage in conversation with ^e 

miTiutes (maybe using the BSM pictures), and^ ■ > 



^j?hfe4fthe.:^ij|l is' 



at .ease, proceed with the testing. 



General TeBtindf Procedurea 



• r*^^^^® certain information that applies to all testing' 
situations and which you shouid be aware of prior, to the " 
start of testing. * - ,^7 - " - • : ' ' > 



Defiinitiong 




^ TQij' bDQkiyts ^are booklets that the tester . . 

lomplites for ei^h child. Dn the front of the ^ 
o^le^ tWe testis (ills in all the identif ioation 
nformatiiAn^ anrf r^t^-^he inside she records the Aild'^s 
-_ , - . . :s^tons- asked i The test booklet 
includtes /tte^st:^^uctio^^ the taster 

W%M %e k^miTi$ tfiferf.ftptructibns to 'the chil^^^rom 
the same booklet iri.Sj^ch she is recording the 



dhild J response (s)^l^^^ 

Administration manuals e^.ntain inatruc^;^oils and 
dlredtlons that are no't^ ^^c^irid xh^j^B teste &^3clets 
Since the directions- for adminis^^^ing the pfps 
arf-.oQLmE^leK, mich of the ; information concerning 
-'prob^ng'V^is-^bntained; !^ ;the ^B^> Administration 
Manual. Thete^is aliS %%anuaf .f or the Bilingual 
Syntak 'Measure and Arm Coordii^ation^ 
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30 



-=v .... ! 



- I 



V , The mate^£al&;tH*^^ be needed will yary from test 

j% to test. These- majeri^la : liated'onv^ first pAge 
^ of instoetibhs for* each test, arfd aj'so in this rtaaffil ' 

(See Attabhment B at the end of this mmctipn)^ .mi o£ the- 
* "materials you will need for the testing procfi'si^ave been 
fee provided in an adidas bag. MAKE'^^to YOU HAVE 
ALL THE MATERIALS YCfU^WILL NEED TO CONri^^ ^TJifi' &ESTS . 

Regardless of wl^^her a child is cnrflous about; any of- 
the materials being used, such as the faeanbag, or bouhcing 
balle,^J^( ep on, it is- a good idea to let them look at or 
man^pupattey the -materials for a short amount of time so -that 
whert you are -ready to start you have their, complete atte'ht ion/ 
However, you should only let them use the materials "for a 
short time^ in order to return to the test as 'soon as 
possible,. ■ = . . 

Test Instructions,. s • 

You should familiarize yourself thoroughly with the 
test instructions included in the test booklets and the 
administration manuals. Each of the child measures ' 
included in the PDC "evaluation package' has its own sft 
_ ^ of specific instructions. IT -IS VERY IMPORTANT TO THE 

SUCCESS OF T.HE PDC EVALUATION THAT TESTS BE ADMINISTERED 
^IN,A STANDARD WAY "bY ALl. PERSONS USING -THE MEASimES-. - (To l • ■ 
, help you under'Statid th« need ,■ for uni.form administration , 

•t ^ try to imagine the problems that we, would encounter when 

compari«son .or interpreting scores if everyerie ,wHd" conducte^d^ 
the_ tests used different words and instructions'.) "Thus,' * 
^ It is essential that you *use the specific instructiqns that 
' are gi^?en in tKe .test .booklets or the administration manuals 
.y. , whim-administering the tests with each child. ' ' - ' 

■ .- . ■ ■ " . f 

- ■ The test booklets or administration manuals contain 
information on what the 'tester should say. and do. As 
mentionfed, it is imperative that the tester, follow these ' 
instructions closeiy ai\d either say or do exactly what 
the. test booklet or manual indicates.' In 'the 'teSt booklet, 
the size of the letters indicates whether the tester is to 
. say -some thing or., do something. All instructions thaife^/ 
should be. said to childrQaa-ar^ in' CAPITAL LETTERS and all 
instructions that the tester' should b'e doiVg iare in small- 
letters . Let ' s Iqok at the following exanSle- 7 ' 



3x 



J 



-= , • 



Say,. 



CATS WJD BIARS MIIMLS . -I WMfT 1 This ia what you aay^ i^- 

^ YOU TO TMiL Jffi AS MANY/^THEH AfeNIMMiS ^ r . t ,...^^. , , - ' i 

- AS^YOds^^ BEFORE%:i^%fiIiL ' :^t|;^ . . 

^ \ -; • v.. . ^ ^ ' ■ _ ^ ■ ' ■ ^ ... < 

Check ypjir^fatch/ begin recording the ? This is what you do.* 
child's responaes below/ and after 20 ) ^ ' . . 

seaoijfip say , ^^v.* ' • I *. ' . ^ # . / 

■ ■ : ■ " . -^^ii^ -^^ «^ .^-^ / '^ '^"^^^ 1^4 , ^ ' ' ^ # ' 

OK, THAT'S FINE, ^ . " ' ^ ' ^ J This is what you say. 

If ^ftar %he^tfirst -r^' s&c^ds" This is what you do ^ 

child hag ,giyen either no response J .\ *^ ' ' - /V\ 

- or^ only 1 response/ or has talked J" / ^ ' 

about cats and bears sa^, ' / - - \ , . " / \ 

TRY TO TELL ym SOME OTHER. ANIMALS ^ ^ 1^ This is what you say * 
(do ^t stop the timing) - J This is what you do. ^ 



Encouragei^ents and Repeating Instruotions 

■■ . ^ ^ . . , I < , ■ ■. ^ 

;^ The number of encouragements and repeats vary 'across 
the different tests; ^ ther^iore^ we have categoiiiz^d and 
,eKplained them bef 



Jnitial gues^on-encouragament-^repeat questioiir 
enqouragement . M the" child is not rS^^ » ^ 

or says "f dtfn' t'' know, ;*this .Be is followed 

• ^. fo^fthe Bilin gual gjntgjc Measure , If after tha ^^ ■ 
^ ^ ^^iiiitial question IS asked the &hild doeg^ t ^respond 
, . ..v the tester should ejicolirage once and score; if^ 
there; is still'' no response from the child the ^ 
tester should repeat the question/ offer another 
encouragement (if necessary J and score. Then 
V prpqeed tci the neKt item, ^ ^ ^ ^ 

B, One encouragement per trial ^ \jf -the child does 
not respond to the question or Activity on these 
tests involving trials , the tester should offer 
one encpuragQment per 'trial, Por example, if the 
child majkes no attempt ^to^catch the Beanbag for 
\ Arm Qoordin^tion the tester shoijld encoura^ge QnC:e 
and score under first trial. She should than read 
the instructions for trial two and, if ho response 

. ,.: f^RP the child, encourage once again and score. 
Th%r-rula^ is followed; for Arm Coordination , and 
Block / Design . " ~ . 
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No;J^^atg> and 



x^edug&gements a^a specified In 
' On most of. the v^erbal tests th 



the -dir edt.xons^^ . un most or, tna v^erDai tests the 
irrStfcuctiQns for an item* cannot be rapeatad and 
t^ enoQuragfrnent allowed is specif led. This 
tha oas a for" Vmcbml^ Flofe , ' Dr a^^a^Ki^Id , anC 
Verbal Memory . " ~ ^ ' 



Reccycd^ng anca Scoring the Child's' R^Bponses 



So 



Sinca- raoBt of ^ the scoring, will b,# dDhe aii^ t^ Hi^*, 
Foundation/ it is Important that you reaord the child's 
reBppn|es aecurateiy In ^e tast^booklat. The manner^ of 
; recording child % ra^onses^varies from test to tast^nd 
might invoj^ve recording the chf id's- response -wdrd forfw 
marking whether :the ^chlld petf ormed* a task, correctiy 
or incprractly. Regardless of ho\i the responses are 
markedi it is important that you recotd the information 
acquripely and legibly so that anothar person can make 
scoring decisions* Jf.a.^ child spontaneously changes 'his 
answerj for an item ybu . should, write- down the response V ^ 
that ^s correct^ if you're not sjara which one is aor^^at, 
rmaoirq ho%fy^rmmponsmm. ' ^ou j^ill be involvad in scoring ^ 
a child's response on the PIPS to some extent/ 'since you. 
"will .need to know how to probe £or addlti^mi inf orm^ion 
Basedjon, trie child's raspoiise. ^ - _ " 



ope 



EKLC 



TestiAig "Style^' , . , ^ ^ . - 

/Each session* with a child should be an ongoing^ natural^ 
and pleasant eKchanga and should not be conducted in a rigid/ 
^til^ed manner. It is important for you to keep a "steady 

im" while testing and not to have formal periods of 
^talking and periods of silence while recording the child's 
resRpnses. Use the child ' s name frequently to keep his 
attdntion. After you administer the evaluation package 
t^o/to tliree times / you will become more familiar with 
'it ^nd the entire testing situation^ and will be able to . 
conduct your tests in a more relaxed manner. Information 
on /making these sessions more relaxed and natural is provided 
below* These suggestions should be incorporated regularly 
ihto the test sessions even though they are not included 
i|i the test booklet, or manuals . ^ ^^ 

-. . Introduction , Tell the child what he^^she can ' 

expect to happen during ihe time . he/she will 
be spending with you. You might say/ "I'm^ 
going_ to show you some blocks and we're going , 
to build things with them'' (or whatever 
/ ,^ materials^ you will be^uaing) * Or you might say 

"I'm going to ask yotf ' some questiohs^ and play ^ • ' v 
some games" or ^:*l'^m going to make something, and 
' then show you."- SMILE, ' ^ 



24 



WrmnsltiQffe v moving from one tast to another . 

yp^: ^^^^^^ uaa transition phrases such as "OK^ 
■ ■?^'^go^^,l we've got another game. In tiiia ohe.we use 

a beaftBag," -Or you might aay^ "^ow I-ve got a ^ 
few. things ^i^i . like to askni Jtoen moi^nf^ Jr o% u ^ 
one item to another within a test ^ you* Sihov 
. use. transition phrases such; as "OK./ now .,we 're- going '^^ 
to talk about somethiM^lse" or "Nowy 1% going 
to put *some different *s^^ck5 together," - It is 
especially .impor^jqt . tfo h^^^ child tai^kiri^ ^ 

^ befoffe administer J,ag. a varbal testV If" the child 
/ is in a ^conversant states he/she will be-: more j 

likely to respond , to the items. ' 4 ' ^ / 

-3) End of Session.- Indicate to tBe child that ^ - - - 
you are liappy with his performance and' (if it " ^ 
18 not.thj^last session) that you. wili ba" doirif ' 



:t>: 



the 
s 



4) 



ne same teort of things with. hiiq. again. ^ iUch 
^ tatemefltk ai "Good th,at 's, all the gamei ^ . 
_^drawing^ juest^ns .^buildings , etc. ) for now. ' 

playing [games wi«i me. We.'ll be doing" thi#- - 
' Main,,a4ter, ok?" :would..suffice; • - 

Ppsitiva F eedBack . After ..finishing -an item or • 
tjst, you should make some positive comment 'abSut' 
^fte..°h3.1d s performance, with the exGeptioh of 
the^IPS yotf might say, "Thafr' 9 ^ine . ' Wasn't 
«,.tha-S fiinar, drr ."OK, good." . . 

about answersiieing "right' 



Ppn't say any thing/" % 
;"' or "wrong," 



Instruptions for Stopping a Tgst 



to «.o#L''"^ 5''°"^''°"^ f°- stopping a test vary from one tesi 
to another and are spelled out in the individual test 
booklets, some of the .tests have instrudeions for discon- 
of iSL ""^^^^^ F the child has Jailed.a certain number 
of Items consecutiveiy. You will havi/to check this infor- 
mation xn the test booklet prior to the start of testing 

^i„"°v,^''fl^''f^^°"^-^°^ stopping are indicated in thff- booklet 
you should administer .the entire test. ' uwyj^j-ex- 

■ / ■ J^i ^ child refuses to respond to two or three items - 
(or beforayou reach the limit for discontinuing the test) , 

YOU m?aht iv^''^ f^''"^'' before administering thi next item ' 
You might vtry getting up, walking around; getting a drink 



of water, 
responding' 
refuses to 



tc, and afterwards the child may feel more' like 
to your questions. If, upon returning, he^ still 
respond and you have reached the limit necessary 



for disconUnuing the testf go on to the 'next test. 



Unless the child is visibly upset /you shouMn corf^inue 
with the next test. (J# may be that the cl^ild didn't respond 
beqause he coirldp V^r perform the tasks in that particular 

cQuld-respond Ijo tasks Vin other tests). * If you 
. - "^he child is stop * . 

sessions after ^the consecutive refusals mnd reschedule him ^ 
for another day,; (When you corte to him again, -start the ^ 
LV^ession withr the *est that follQwad th# one ha failed. 



.. When To Stop the Entire tfji#t Session N,/^ 

It may in some instances/ be necessary toi/stop a 
session with a'child. For example ^f the/child is very 
tired , ^or 4s hyperaptive and refiises to ^fepbiid to 
questions, or is extremely shy artd won' t 'respon it. 1s -,^t 
best to ftop the ;test and return to the child (and tihe 
test next in^ sequence) ^ ato #daterdafe^ ^ n 

\ - ^ .. .. . , ■ ^ . ' 

Skipping Teit Mems ^..^r * ^ ^ . ' / ^ 

, %f you^.f ing that you have, accidently ^ skipped , an 
|tem, gd back and. give it, provided you /l^ave not already 
coi%>le ted that test. V If you have already completed the 
test, do not go- back and give^ it. Hither^ ^write in the 
margin TESTER ERROR, which will indicate to the data 
procfessing staff that, by accident ^ you did not administer 
the item* . ^ 



it 



Interruptiong ^ \ - 

^ Dq not hesitate to interrupt the f est^ if the child 
is tired or needs to go to the bathroom. If it is a timed 
session, be sure to indicate the time stopped and time 
starte^d again , so that the correct time length will be noted* 

iilso if a child is handicapp^, he or she may not be ^ 
able to perform some of the motor Jtasks-^f or example, arm 
coordination. Sino^ these motor activities^ have been 
included in^the testing sequence to provide an opportunity 
^ for the child to get up and move around, you should give 
the child a break from the testing during €'hat time, i.e., 
to get a drink of watex^, etc. . ' ^ 

Location of Test Activity = ' 

Various tests require specific room accommodations 
which are listed belowi 

• , Flat surface for drawing 4nd ' building with' blocks . 
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Open area for child to bounce ball dnd play beanbag " 
games; the area should be free of objects that he/she 
might stumble over. ' s . 



General Remindars 



1) ,Be sure that the child has gone to the bathroom 
starting the activities. Also, the 
child should be seated before you stirt the first 
activity, ■ - ■ 



2) 



Be-su3fe to indicate on the test form tf for any 
reason you think the child ' s perf ormanpe on the 
test IS questionabld. (For example, the. child. 
* seemed tP be sick or uncooperative aik you felt 
that he/ she eould have done better , oS' the ' 
child • refused to answer particular items , or- the 
child was handicapped o^ you and the child ware- 
constintly , being interru^ed", knd so on.)" 



j Afctachmant B ^ 
SCRIPTION OP CHILD MEASU^S 



Child Measures 



Test SesslQn 



Bilingual SyntaK Measure fBsm . This test is designed 
to ^^aeure children-' s spoken language abilities in 
■English and/dr Spanish grainmatical structures by 
using natural speech as a basis for making judgments. . 
Simple questions are used with cartoon-tvpe colored 
pictures to provide the framework for a coftyersation 
with the child. If the Spanish version is given (in 
addition to the English version) , either it or the - 
English version should be-given in a short session 
prior to the "first session" described here. ' 



Special Materials Needed; 



bobklet ■ containing cartoon- 
type pictures 
test, booklet 

Verbal Memory (McCarthy Scale's) . The tester 
says a series of words and asks the child to repeat 
what he has said. The' tester also tells a ^ 
story and asks the chiid to tell what happened in 
the story. This 'assesses the child's memory for 
words and his' communications skills. ' 

Special Materials Needed: test booklet 

Wechsler Preschool and .Primary ' Scale of Intelligence 
(WPPSI) Blo c k Design k In this task, ^h^ n^ii^^^i^^ 
to make designs with fS^at colored blocks fco match 

er or in a picture on a " 
problem- solving abilities, 
d coordination. ADMINISTERED 



designs made by the te 
card.- The measure tap 
perception, and eye- 
ONLY IN THE FALL, 



Special Materials^ Nesdedi 



14 flat blocks 
booklet of designs 
test booklet 
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Draw-A-Ch iia (McCagfchy Scales) ^ This test is designed 
to. assess the child 'i perceptual abilities and fine 
motor coordination. >^The child is asked to draw a 
boy (girl) .\ 

Special Materials Needed i 2 pencils (a short one for 

* the child--4-6"-*-and one " 

for the examiner, both with 
' black Mo. 2 lead) [ 

■ ^- - test booklet 

Verbal Fluency, The. ahild»s ability to think of things 
th^t^ belong in i catfhgory is measurad by this test. 
It-fs a timed test^ in whicli .the child has to think of 
Kords falling -into one category at,a time^ (things to 
aat^ toys, etc.) and name as many words ae he can in 
20 seconds. . 

'Special Materials Neededi watch with a second hand 

" ' test ^booklet - ^ ^ 



Preschool Interpersonal Problem-Solving Test (PIPS) . 
The PIPS assesses' the child's ability^to name dif-^ 
feren't solutions to a life-related type of problem: - 
ways for one child to obtain a toy from another. 

Special Materials Neededi 8 cut--out boy dolls 

8 cut-out girl dolls 
\i ' ^ 10 cut-out toys 

^ - ^ /test booklet ' 

Arm.^ Coordination (McCarthy -Scales) , This Aeasure 
assesses a child's arm coordination. Activities 
include ball bouncing, catching a; beanbag^ and'" ^ 
throwing a btanbag at a target. 

Special Materials Neededi rubber ball 
■ beanbag 



V 



V 



target 

tape ^(9 feet long with*^a 

mark at 6 feet) 
non- transparent tape 
scotch tape 
test booklet 
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Ratings of CKildren 
.:; Pupil Obs ervation Cheekllat (POCL) . This is a rating - 

fills out the POCL after administering the. last 
session to "a child, 

Speeial Materials Needed i blank POCL forai . 
Other Measures ' ' ' 

, , ■ - : ^ \ . 

PDC Classroom Observation Instrument . This instrument 
is used to deterraine the kinds of interactions preschool 
children have with their peers, teachers and materials. 
lt_records not only who the child interacts with (for 
example; teacher or peer) but also the quality of the 
interaction (for example, controlling,^ negative) . 

Special Materials Needed: cllpbdard ' 
^ . recprd sheets 

i « tape recorder 

. tape cassette 

earphone 

Demogra phip Irkformatlon Sheet . Additional information , 
about each child in the 'sample, such'"as number of 
siblings and previous preschool experience, is recorded 
' an this sheet. COLLECTED ONLY IN THE.FALL^ 

Special Materials Needed s 'Demographic information sheet 

Adult Language Check . This measure- is used to obtain 
an -indication of the language (s) the adults In the 
classropm use.dttrlng their interactions with children. 
, . The tester sits in the classroom for a two-hoiar period 
' e^ry five minutes circles the l4ngaage(s) (English, 

—V' Spanish or .Navajo) thdt a particular adult used. 



Special' Materials Ne^ede'di clipboard 

/ ■ Adult language check- sheets 

Height an d Weight . Each "child is weighed and ^measured. 

Special Materials Needed/ scales ' 

< •' tape- measure 

, ^teit board 
^ u triangle, board 

, ■ „ Height and Weight sheet 
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;P , SiTUATlONS g^YOU MAY ENCOUNTER AND P^T TO DO > 



Whilp an attempt is mada^'hfcra to;give 
of frequsn^ types of situations^ S^u> may en^unter and 
Bugg^estions for hojT ;^thay may be handlear tihls ohaptar 
cannot ' pOBSibly tail it all . The^se procedures for 
responding to certain situations are only suggestions i 
you^ yourself , may find more effective ways of dealing 
with a specific problem, 



The Naqatlve 'Child 



Situations You are administering a child interview and in ^ 
the mxddla of t'ha .interview, the. childMndicatas that sha does 
not want to do it anymore 



Suggastions i 




ggest that you go for a drink of . water 
or a brief walk before doing any mora 
activities* (Be sure to indicate on the 
first page of the score form that you 
stopped the activity and the time you . 
stoppad.) Try to resuirfe with the questions 
at the point where you left off, ^ 



If after this break the child still refuses 
to answer or does not respond to the- ques- 
tions, stop the activity completely . Be :Surf 
you follow instructions for stopping a test. 



If the teacher is present/ you might asR her 
to leave the roomi Occasionally an^ "aVare" 
teacher recognizes thatl the child may per- 
form better if she were 1 to leave the room. 
This will only work if Me child does not be- 
come upset by the sepatation. , Be sure you- 
ask the tfeacher wheth^ .thei-^fiiid might per- 
form better if she were hb^'prf sent. If the 
answer is no, do not try :to pijsuade her ..' 
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The Overactive Child 



1 • 

: You 



gituations ^-You are adininistering a test and before you can 
ask. the question the child is already giving you a response. 
For example, .you are demonstrating "walking in a straight . 
line . While you ire demonstrating, the child starts to 
walk all across the\room and does not pay any attention to 



what you are doing. 
Suggestions ; 



Always ^ make sure that you have the child ' s 
attentioft. If the child responded before 
you even asked the question, say for example, ^ 
"Johnny, I' want you to .watch -me carefully . " 
You also could take the child by the hand 
and make sure that he pays attention. 

Repeat the question (where permissible) and 
do not score what the' child said or did if 
he did not respond to a specific question. 
For example, if the child wa-lked around the 
room while you were demonstrating and the chili 
did not watch, do' not ■ score ,Jiis walking around 
the room, whether it was correct or not, but 
make sure he responds to your questions. 



32 



ERIC 



'The Distracted Child 



Situatdon i The child loses interest in the activity and the 
materials. and goes to play withv^^toy in the^ room or othey ' ' 
materials you brought with you, while you are administering ' 
the test. ' / . 



Sugg.estiohs ; 



1. Make pure that all materials are kept in.x^.> 
the bag and out of reach of the child, 
except for the materials being used for a 
particular intervi^ew or item. If the chiTld 
is. playing with something else, suggest 
that he play with it later. For example, 
the child is playing .with a tennis ball 
and you are asking him to build a tower 
' with the brocks. Take the ball away. 
^^^Be suj^e, howeverr that you let the child 
, play with the ball afterwards if you pro^ 
4/mised' him he could do so, ;N 

2^;. Arrange the table and the child's position. 
I at the table so that his back' is to ^ny ^ 
distractions which cannot be removed^ 
,' from the room. 



Suggest that you .take a break and do- the ^ 
rest of^ the. activity later. It Is extremely 
important that you remain calirf and . firm with 
the child. Never ask the child ifl. he will ' 
perform a task for you. 'fBLL him in. a nice> 
but firm , way , 
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The Npn-Responslve^or Shy .Child 

Sltilation i You enter the classroom or/center and int'ro- 
-duce yourself to' the child to' b& interviewed. ,Tha child ■ 
appears '.very shy- and fearful and claftgs to the" teacher. - 
It- may take you a long time to gain rapport with the child 
so that he will try to respond to the .questions you will 
be asking. " 

;: ' ■ ' : ■ ■ r. 



_ Suggestions ; 



■1. 



2. 



3. 



Give 'the child" some block^ or other" mater- 
iais which seem to interest hinu while you 
talk to the teacher. .' 



Do not make the shy child the center of 
attention by talking directly to him. Start ■ 
ou^y. talking with the. teacher. 
' " A •■ ' t . • 

Focus your attention on the.chiia when you 
have finished talking with the teacher, ' 
and try ' to' engage the child in conversation 
at this time, if you have seen a swing out- 
side, -for example, you might suggest that you ■ 
push him (weather. permitting) . 

' '. , , . ■ " I - ¥ . 

When all suggestion's f aiT" and you ace unable' 
td get- the child to r^fpond to you, tell the 
teacher that you will conduct the interviews 
with .that .child ori another day. ■ ' 
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A Mother Call s You and Is Upset-AbQut TeBiTinq 

. - ■ ' ^j: > — — r— — — ---- — ^ 

.. . ;/ , • • ,. , . ^, ■ I 

Sltuat-ion g The parent is frightened by the whole idea of 
hiving her dhild involved^ in the evaluati"on. ^ 

SuggestlS^ V * ^ ^ 

1. Here the^ important thing is to lighten the 
- atmosphere and to let the* respondent know 

that you are friendly . . ^ 

2* Remember that the tests dor. not compare one 

child with another ; one program with another/ 
but that we are looking at the overall 
. ' ^ ef fectiveyiess of the Developmental Contan- ^ 
f ulty Program/ /^^ 



...A . fixation I The parent is upset a^om .t^; tests and refuses 
t :to\ have her .child involved in afiy,/feor them. 



Suggestion : ' ^ 

/ , ^ ^ ^ 1. Do not try to persuade the parent to have 

_ ' > ^ . . her child participate in further observations 

^i^ - ^ • ' . or "infervifewing. Note what^ the ' mother said 
4' Oil the scor> fo^m and thank her for her part-^ 

icipationJ' : ' . 



.Call your ^site^ (Coordinator to disduss what 
happened, f " 



■^u.- ■ '3. V'Do' nol'^itatpi^evK;^© child following the 
- ' parent' i .refasai^-^ ' : ' ^ ' , 
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G. MONrTORING AND REVIEW PROCEDURES 

■The mpnitoring and review process.w^ll .be carried . 
out by a High/Scope trainer who will' monitdr your tasting 
performance during the onsite training .and by each of 
you as you monitor "one ajiother at your -site. 

Tester M^riitoring -^ / ■ ■ " 

In order to make 'sure that the^ testing process 
continues smoothly, you will monit|r one another'.on a 
weekly basis, ^uring the spring tfaining sessiofi you will- 
be . assigned' a.ntfther tester to monitor on a weekly bapis 
For example, .in Pueblo, A will monitor B, B will monitor 
C, and C will, monitor A. You will J^t^e to gat together 
vWith -the other .testers and set up a schedule for this. . 

MONITORING MUST BE DONE 0^ A WEEKLY BASIS. THAT- 
IS, AT SOME TIME DURING EACH WEEK YOU MUST SPEND ONE HOUR 
WITH ANOTHER,. TESTER MONITORING' HER AS SHE CONDUCTS A 
SESSION OE. TESTS -WITH A CHILr'lN 'tHE SAMPLE (HALF -HOUR 
FOR TEST ADMINISTRATION AND HALF-HOUR FOR DISCUSSION) 
DURING THE SAME WEEK YOU MUST BE' MONITORED BY ANOTHER 
TESTER AS YOU CONDUCT A SESSION OP TESTS ' WITH A CHILD 
When you are ..monitoring, you will ba using the -monitoring 
forms mentroned earlier and will be recording the child's 
responses in the test booklets along with the tester. 

The pua'pose of ^his monitoring is' to -determin e thai - . 
aceuracy of test administration an d recording. OnlT~^- 
through systematic monitoring can we know whether or not 
the tests are being administered in a standard manner. 
This information, in turn, helps up to understand some of • 
the data results. -Each tester who is monitoring should 
res^er.ve all her comments ° regardihg an individual's testing 
perfarmance until A'fter the session,., .when the child has 
returned' to .the cla'isroqm," "■ > --i 

■ ■ ' . ' ^ \ ■ ■ \ '! ' . 

. The monitoring . forms ( see -Figure -4 for an example) 
should be discussed BUT NOT CHANGED, at this time and you 
' should^ compare youri scoring on, the test booklets . -' ■AGAIN 
NOTHLNG SHOULD BE dHANGED. Both the. test booklets and 
monitoring forms should be given to yalir site coordinator 
at the end of each week and maile4 to High/Scepe Foundation 
Monitors should write MONITOR'S COPY on their ?ast 
booklet, the person being monitored- should not 
anything on his/her booklets. . 
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Interviewer 
Child's Name 



'Figure 4 
BILINGUAL' SYNTAX 
•-Monitoring 



MEASURE 



Date 



INSTRUCTIONS. This form will irovide High/Scopa FoWdatiok wfth information on how 
•similar the snterview administrations are within each site and across sites. The. 
interyiews must* be administered in a standard -or unifonn way to insure comparability 
of the data. When you monitor another irtterYiewSr you should be recording the child' 
responses in >^our .interview booklet, and be watching for and noting whether any of the 
following errors occur during each of the interviews . You will fill out one of thr" 
Donitoring forms j for each interview you monitt^r. , ^ t- ' 

■ -i- ^ ^ 



Interview AdministratiQnErroS 



Ltar. 
rrors ■ 



Fails to have CORRECT INTERVIEWING mTERIALS • 
e.g., IS missing the warm-up picjbtir.e.- 

INCOBRECT PLACEMENT of interview materials- 
e.g , doesn't place warm-up picture directly 
in front of child, dpesn't place picture 
booklet directly in front of child; didn't 
put warm-up picture- out ^f child's sight when 
using booklet, etc. " 

INCORRECT WORDING of interview gufestions ^ 
e.g., doesn't follo^ the words inithe 
interview booklet, adds too many additional 
comments or -gues tions . 



4. SKIPPED AN ITEM, 



1" 



STOPPED INTERVIEW INCORRECTLY; e.g , didn 
stop - after, item; 5 when, child 'responded to 
only two of the first five items; stopped 
after, three DJ^-R-NR instead of ^ after four, 

INCORRECT TrfiNG; e.g., didn 't mark time ' 
started and tirtie stoppj^, on cover .,of 
■interview bookl&t. , j 

REPEATS; repeated the interview guestioif 



Check if Occurred 



repeated the child's 
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more than one time; 
re^onse verbally. 

. ENCOURAGEMENTS; gave more .tha^i- one encour- 
^agement after the Un^tial ^guAs^tion; gave 
more. thatt one encouragement after- the repeat 
or didn't give an encouragement whfen it 
should have^'been given. 

. . ■ ' ■ ' = ^ 

SCORINd; not writing child's response . . 
exactly as said;, not waiting legibly; not 
indicating chiid ' s .physical gestures , e.g ' 
pointing, etc. 

DEFIN'ES WORDS; defining Words for child 
•during the non-preliminary questions. 



11. OTHER: (Specify) 



""Q-^ott With child (cirole one) 
ERjC of 5lonitor « ^ , 
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Adequate 



Good 



1 . , site Coordinator Monitoririg 

. . . 

Although each of fou is responsible for monitoring 
the test performance and scoring o^^'a^ther^ the. site 
coordinator is responsible for the following monitoring s 

^ 1) Checking all completed tests which you send . ^ 
to her at the end of the week. If mistakes 
in scoring or recording are f^uhd in the ' 
materials^ she will call you to discuss 
them with you, Ydu should write down her 
comments and review them periodically. 
All testers will have a copy of the checklist 
the gite coordinator -will use in checking 
for errors * ' ^ ' , 

2) Report all problems to Mary Morris "mt the 
High/Scope Foundation. \ | ^ 

3) Send your time and travel 'logs to Mary at the 
High/Scope Foundation on a weekly^ basis (send ' 
Independently of the weekly data) , 
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FIELD LOGISTICS 

- ■ r - ' ■ 

This section deals with*the logistics of the field 
staff, Pleasf: review it carafiilly* 



' ■ . I : ^ Logging Materials 

f 

At some^^oint during each testing day you should da 
the following I ^ » ^ 

1) Review the observation record shSets or test 
booklets to^ make sure that all inf^mation is 

^ complete, , (for example,, did you fill in all 
the* ID inform*ation on the front of the test' 
booklets, are comments written when necessary, 
and so on) , ^ \ ' 

2) Put the completed test booklet into the appro- 
priate child's packet indieate for which 
session the enclosed tests were administered. 



3) 



Ghfck pff on y^^ PDC Evaluation package roster 
the child 'rs name and w^ich tests or observations 
have been completely ^Administered to him ' 
(see Figure 5) , Both you and your sit-e coordinator 
should keep track o^ whidh tests each child has ' ^ 
received and which have yet to be administered. 
If a child oh the roster ^s not going toffee 
observed and/or tested for any reason (e,?. / certain 
handicaps, language problems, always abs^t) , you 
should note that information on the roster/ Also, 
complete a child packet and put the inrormation on 
that also. 



A. 



Mailing Materials 



Materials must be delivered personally (or mailed) 

to your site coordinator on the last day of the week, 

either Friday -or Satur^ay^ These materials shQul^ incloide 
the followinjji ' , ' 

, 1) All observations or test materials thaj^ you have ' 
completed during that week (recbrd sheets, test 
booklets, demographic sheeis , POCl"' s a^^d so forth) 
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'U PDC Evaluation 



re 5 i 

Package Rostir* (iampli)* 



■f r 



Head Start Cintir ABC's 



Site NORWALKi CONN. 



Teacher J. JONES 



Child's Name, 



Brown ^ John 
Carolle, Bette 
, ^am 



0 




*A^breyiatlons of the namisof the testB to M given are indicatad bisidi each 
child s name. To indicate that a test has been administered circle or K the 
test -abbreviation.,' J - - . wi a uib 

. ♦ ■ ■) ■ ■ • ■ 



2) 

3) 



Your weekly time and travel log (see Figure 6) 

If you mail the materials to .your site coordin- 
ator, they must be sent INSURlD/RETURN RECEIPT 
REQUESTED. To do this, you will have to go 
to the post office. When doing so, ask for a 
receipt for the postage fees and pay the postage 
required. Attach the receipt to your next weekly 
time and travel logHn^indicate/Bn the log the 
cost of the postage so we can reimburse youT^' BE 
SURE 'TO KEEP THE RECEIPT (PACKAGE ' RECEIPT , NOT (' 
JUST-^HE POSTAGE RECEIPT) FOR MAILING. THE PACKAG^ 
INSURED MAILED SJNCE IT IS PROOF THAT YOU HAVE 
SENT THE MATERIAL^. AND IS NECESSARY FOR TRACKING 
THE PACKAGE IF IT IS LOST IN THE MAIL. 



When the site coordinator receives these materials 
It IS -her responsibility to : 



1) Check materials for completeness and mark, 
on the child packet which test booklets are 
enclosed. ' . • 

. ^ " ■ ■ y 

2) Recotd the' data as being .completed /ernrrlier master 
PDC evaluation package roster shee1 * 



3) 



Mail (on a weekly basis) the data by 'INSURED/ 
RETURN RECEIPT REQUESTED TO THE FOLLOWING^ 




MS. MARY MORRIS 
'\HIGH/SCOPE FOUNDATION 
leOO NORTH RIVER STREET k 
• . pSILANTI, MICHIGAN 48197 

' Communications ' 

If you have questions or problems concerning any 
phase of the observation or test procedures, cali your site 
coordinator and discuss them with her. She will be In close 
communication with Mary Morris, High/Scope Foundation's 
Supervisor of Field Operations, and will respond ^o your 
questions apd concerns or will obtain answers from Ms. Morri 
ONLY If you feel that 'you cannot discuss the problem with 
your site coordinator should you call High/Scope Foundation 
you do call High/Scope, your contact -person is • 

MARY M<^RIS (313) 485-'2Q00.' CALL .COLLECT . 
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Oil 



Name 



Address 



Weekly TIME AND TRAVEL LOG 
' Waek Ending' 



(include zip) 



to 



Date 



^Teacher 



u. 



. MiscBllaneaQus Expgnses ; 
Postag|i $ ^ , 
Teiephone i ' l_ 
Other- |_ 



ERIC 



No. (of 
childre 
observa 



No. of 

Session 

Mm 



No. of 
Session 
?5 given 



Timi 
startic 



Time 
ended 



Total 
hours 



VOU m NOT PAID FOR YOUR LUNCH 
BREAK UNLESS if IS USED FOR 
\OiECKING, COMPLETED TESTS ^ PILLING\ 
iHp ON TEST BOOKLETS f CHILD 
PAOTTS,, OBSERVATION SHEETS, 
UPDATING YOUR, RECORDS, ETC. 



TOTAL 



to 

hoine 



ML 



from 
home 



TOTAL 



Total 
nileage 



K ,12 



3 ILD. 

Signature of Testeif ^- 



Payment Procedures \ 

The following procedures should be followed for 
reimbursement of local .expenses and payment of wages: 

1) Training ., Testers will be paid their hourly 
rate during the' tester training session. 

If you only participate in a portion of the- 
* training, you will be paid on a prorated basis. ' 

2) Observing/T esting . Y&u will be;paid on an hourly 
basis the work, you complete (again, hourly - ' 
rate var^s depending on PDC testing eKperience) , 
In additi^, local travel expenses and other 
misceaianeous dOBts, such as telephone charges, . 

^ postage fees and battery purchases, will be 
reimbursed. In order to get reimbursed for local 
travel and expenses ) YOU MUST RECORD THE FOLLOWING 
INFORMATION DAILY ON* YOUR WEEKLY TIME AND TRAVEL 
LOG (tee Figure 6) i ' 

• Date of observing/testing ) ' ' 
o Name of teacher in whose ciass you are testing/ 

observing 

• Number of children observed/ number of Sessions 
administered, m.g., a.m, four sessions, p*m. two 
sessions , ^ 

m Mileage to and frofn your home to the Head Start 

: center ' , \ y 

m Time you left your home £^ the Head S^rt^^nter 

Time you arrived home from the Head Star^^enter 
a Costs for purchases (such as batteries).' I 
^ /^^^ ^ % \^ 

YOU ARE NOT PAID' FOR YOUR LUNCH HOUR UNLESS YOU WORK DURING' 
THAT TIME, e.g., fill in the identification on the front 
of the tests, AND YOU ARE ALLOWED A MAXIMUM OP ONE=HALF 
HOUR PERDAY TO PREPARE YOUR MATERIALS FOR THE NEXT DAY 
OR COMPLETE THE MATERIALS YOU COLLLECTED THAT DAY . 

^- " . ■ ■ ^- i ■ ■■ ' ■' 



s 



TaKes 



No taxes will be withheld from your salary check. 
However^ you will receive IRS Form 109 9j±n_.January 1§78, - 
Form 1099 will give you your total earnings fot the 1977 
taKable year (th^ includes the salary you earned and 
not battery, post^ge^ telephone, etc* costs incurred) ^ 
Paychecks are issued by the High/Scope Foundation on 
J the 15th and 30th of each month* ^ To be issued a paycHeck ' 
by the of the month, your signed account of working 

hours, mileage,, postage, and battery costs must ^be received 
by'^Mary Morris (at the High/Scope address) on the 5th of ' 
the month. To be paid or issued a check on the 3 0th of 
the month, your signed account must be received by the 20th 
of that month. 

THE SITE COORDINATOR IS RESPONSIBLE FOR SEEING THM 
TESTER TIME AND TRAVEL LOGS ARE FORWARDED TO THE FOUNDATION 
IN TIME FOR PAYMENT TO BE MADE ON THESE DATES, 



■ A 




